SCHEDULER
Qualifications:
A construction trade qualification or H.I.A Certificate in Estimating

Experience Required:

•
On site experience with essential trade skills and ability to read plans.

•
Minimum 3 months scheduling or estimating experience for project home builders

Particular Skills/Capabilities/Personal Qualities:

•
Ability to read and interpret plans
•
Pragmatic with good telephone and general communication skills.

•
Organised and diligent.

•
Must be numerate and have good administration skills with a rational approach

•
Honest and loyal to the company.

•
Good computer skills.

•
Can do team attitude

•
Ability to solve problems, overcome barriers and find solutions
Duties Overview

•
Schedule jobs and produce orders using the computer.

•
Provide technical support to office staff and suppliers.

•
Assist in the maintenance of the Standard Models.

•
Enter details on the margin screen and compare and contrast standard models with the relevant job.

•
Ensure Supervisors enquiries are satisfied.

•
Ensure that wastage is kept to a minimum.

•
Liaise with the Estimator to maintain IMF STD Variations

•
Attend fortnightly review meetings and complete assigned tasks as required.

•
Attend weekly job book meeting and complete assigned tasks as required.

•
Continuously review the IMF to ensure it reflects that suppliers are providing the best possible price and service for the items listed.

•
Work with team members to ensure monthly slab down targets are achieved.

