ESTIMATOR
Qualifications

· H.I.A Certificate in Estimating or Diploma in Estimating 1 Building Preferred

Experience Required:

· Previous Estimating or Scheduling experience with a project home builder

· Previous experience with Sales Consultants

· Ability to read and interpret plans

Particular Skills/Capabilities/Personal Qualities:

· Scheduling in a home building environment

· Pragmatic with good communication skills

· Organised diligent and numerate with computer skills

Duties Overview

•
Determine costs for the Sales Consultants, Designers and for new products as required using the costing schedule and design brief.

•
Reviews the client requirements with Sales Consultant to ensure they are complete and correct with reference to the Sales Checklist before forwarding to the Administration Clerk

•
Checks client deals for ups and downs

•
Enter commission details on foxglove and prepare the commission deduction form.

•
Enter % margin in Foxglove computer database
•
Review earthworks quotes

•
Review and amend the addenda where required

•
Finalise provisional sums in the Addenda 

•
Review the contract documents and sign the contract on behalf of the company 

•
Update and maintain the Variation Price Lists and Recommended Retail Pricelists for Standard Houses.

